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Concern Summary Form 

STAFF PARISH RELATIONS COMMITTEE 

Concern Summary 
This form is to provide a summary of what has been discussed and resolved between two parties that have worked through their concerns.  
The party writing out this report, should give this paperwork to the Pastor or other mediator on the SPRC.  Confidentiality is of the utmost 
concern throughout this process- and all parties who are seeking resolution - should respect one another’s confidentiality.. 

Name of party filling out this report:          

Has a SPRC member or the Pastor been contacted about this concern?  

                         Yes            No    ____________________________ Date of Meeting:   

Names of other parties involved in concern :  

 

Briefly describe the steps taken, as a group, to resolve and communicate with the  parties involved:        
 
 
 
 
 
Was anything agreed to? 
 
 
 
 
Is the issue(s) resolved, or is there more resolution needed? 
 
 
 
 
 
What remains to be resolved?  What specifically is still needed?   
 
 
 
 
 
Are there any specific next steps? 
 
 
 
 
 
 
 
 
If resolution hasn’t happened, and more steps are needed, is it requested (by either party) for  this 

matter to be referred for further action with the pastor or a SPRC mediator?    Yes            No     
 Is there a person that both parties feel comfortable speaking with, to serve as a mediator? 
 

  (name) ____________________________  (name)  ____________________________ 



Responsive Reading / Speaking: 
Responsive Reading, or Respon-
sive Speaking seeks connections, 
deepens awareness and looks for 
solutions.  It is the opposite of 
‘Reactive Reading or Speaking’, 
which tends to be defensive, is 
designed to hurt or create anger, 
and seeks blame in other’s ac-
tions or words. 

Mutual Invitation (developed by Er ic 
Law): 

The goal is to encourage participation 
from all people in a group.  The first per-
son shares their point of view.  No com-
ments are shared at this time.  The next 
person is invited to share.  They can de-
cline (‘pass’), and then invite the next 
person.  After all have shared, then open 
conversation can be shared. 


